
A Guide to Applying for 

Student Learning Fund 



ESOL Learners: You can select your chosen language by 

navigating to the ‘Select Language’ button.



You can apply for a bursary, including free 
meals, childcare support, and travel support, 
through the College’s student portal by visiting 
www.cityplym.paymystudent.com/portal



Registering and Logging In

New learners will need to register

This is the number on 

your ID card

Your date of birth eg: 

06/02/2008

Please make up an 8 

digit password and 

repeat it in the box 

below

Returning learners will need to sign in with the password 

they used in the previous year

Once you have entered your 

student number and date of 

birth, please enter the 

password you set up last year. 

Then press log in

Click here if forgotten password



Activating Your New Account

If you have registered as a new learner you will be sent an activation email to 
your college and personal email address, when you press the register button as 
shown below:

Thank you for registering for online bursary applications.
Please find attached your activation link to continue registering your application. Once 
you have clicked the link your account will be activated.
Either click on the link below or copy and paste it into your browser.

Kind regards

Student Funding Team

City College Plymouth

Click the link in the email to activate your account. You can then 

proceed to log in.



Once logged in, please click 

here to proceed with your 

application.



The next page will show your personal information and your course information. Please ensure 

your details are correct. Once checked, scroll down, select the campus you are studying at, and 

then press ‘Next’.



Eligibility 

Questions

• Please answer the 
questions on this page by 
ticking the boxes which apply 
to you. Please see examples 

to the right.

• Please click the next 
button at the bottom of the 
page once you have 
completed the questions.



Uploading Evidence of Annual Household Income

You can upload evidence of your income using your phone by pressing the green 

buttons and uploading from your photos or files.

• When uploading evidence of Universal Credit, you will need to download your monthly statement as a PDF file.

• Please only upload a maximum of three PDF files (one for each month).



Employed - last three months payslips

Universal Credit - last three months statements in PDF format

Self employed - P60, letter from accountant, or last three months universal credit statements

Child Tax Credits & Income Support or ESA - pages 1-4 of Benefit Award Letter

Pension - Pension Award Letter

In Care/Care Leaver - Proof of Care Status Letter from social worker

HE Students - Maintenance Loan Award Letter

Income Evidence Needed



Where to Find Your 

Universal Credit 

Statements

Please log into your online Universal Credit 
Account and click on the following links:

Click on the dates to bring 

up your statements

• When uploading evidence of Universal 

Credit, you will need to download your 

monthly statement as a PDF and save it to 

your device.

• Please only upload a maximum of three 

PDF files (one for each month).



Adding Bank Details

You must input your bank account details, including your sort code, account number, and the account holder 
name. Once complete, please click ‘Next’.



Declaration

Please check your information is 

correct on this page. Once 

complete, tick the declaration 

box, add your name and click 

‘Submit Application’.


